Brookwood Memorial Halls Registered charity no 304981 Connaught Road, Brookwood, Woking, Surrey

This hire agreement is made on (dd/mm/yy) beiween the Management Committee of Brookwood
Memorial Halls (Committee) and the Hirer named below whereby in consideration of the sums mentioned below the
Committee agrees to permit the Hirer to use the premises specified below for the period specified below subject to the terms
attached.

1. a. Date(s) required (dd/mm/yy) from / to

b. Time(s) required (0800- 2359) from — to

N.B. i A separate sheet shall be attached giving times and dates where more than one booking is to be covered by this
agreement,; Such attachment shall form part of this agreement. Hire periods include preparation and cleaning up time.

2, Committee — represented by:
Name Colin Greenwood
Address 37 Connaught Road, Brookwood, Woking , Surrey GU24 0ES
Telephone / email Colin.s.greenwood(@gmail.com
3 Hirer — Organisation name
Represented by — Name
Address
Telephone (home) (office) (mobhile)
email
N.B | Person(s) signing must be over 18 years of age.
4, a. Hiring Fee £
b. Deposit £
c. Special Deposit £

The Hirer shall pay the Hiring Fee in full at least two weeks prior to the hire date and shall pay the Deposits when making
the booking. Cheques should be made payable to BROOKWOOD MEMORIAL HALLS and carry a valid cheque guarantee
card number and shall be paid in upon receipt. Cash should be handed directly to the Committee representative and a
receipt obtained. Deposits will be refunded to the Hirer within 28 days of the termination of the hire period provided no
damage or loss has been caused fo the premises or equipment during the hire and providing that the Hirer has not broken
the terms of this Agreement. In the event that the repair or replacement cost of any damage or loss exceeds the amount(s) of
the deposit(s) the Hirer shall be responsible to the Committee for the balance of such cost. In the event that the Hirer does
not leave the Premises by the end of the hire period or in a condition unsatisfactory to the Committee, the costs for the work
and time required will be decided by the Committee and deducted from the deposit(s). Should the Hirer cancel the hire, any
waiver of hiring fee or deposit refund is at sole discretion of the Committee.

S Premises to be hired: Small Hall Large Hall Committee Room
With use of : Kitchen Cooker Crockery / Cutlery Induetion Loop
Delete as applicable. Music system Stage Stage-Special Electrics/Lighting*
N.B. | Common areas, car park and facilities may be shared with other hirers. *= extra cost arises
6. Purpose of hire:
........................................................................................ (describe)
This will be a  private / public event Delete as applicable
7. Provided during hire: Music YES/NO Food YES/NO
Alcohol to be provided or sold - YES/ NO Delete as applicable

NB | Supply of alcohol - Hirer is responsible for obtaining a Temporary Event Notice for supply of alcohol from Woking
Borough Council after the Committee agrees the Hire and at least 10 days before the Hire.

8. The hirer agrees with the Committee to be present during the hiring and to perform the provisions and stipulations
contained in or referred to in the Committee’s “Standard Conditions of Hire” for the time being in force as attached
(an understanding of which the Hirer acknowledges) together with any Special Conditions of Hire as may be set out in
any Schedule annexed hereto. It is hereby agreed that the Standard Conditions of Hire attached with any Special
Conditions of Hire attached or herein shall form part of the terms of the Hiring Agreement unless specifically
excluded.

AS WITNESS the hands of the parties hereto

SIGNED for the Management Committee

of Brookwood Memorial Halls = 00000 e s e i s e
SIGNED for the Hirer (this must be the person named at 3 above)

I declare that the information given in this agreement is correct to the

best of my knowledge. I acknowledge that any misstatement 0  siviiiiiiiiiisrirnrrnranrarrsrscsnsnssasssensancnes
misrepresentation will invalidate this agreement.
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